FORMAT CHECKLIST - DIDACTICAE

	Metadata

	The title should appear in Verdana, size 12, capital letters, aligned left.
	

	The authors have provided their ORCID in the platform metadata section as well as all authors’ e-mail of preference to appear in the publication. 
	

	The summary presents the manuscript succinctly and explicitly, in no more than 200 words. It contains the main arguments, data, and conclusions, as well as the scope and contents of the document. It is written in only one paragraph, using impersonal verbs and in past tense, except the conclusions, which should be written in the present tense.
Use Verdana, font 9, justified, 1.15 line spacing. 
	

	Keywords: 5 keywords max, separated by colon, Verdana, size 9, to the left, 1.15 line spacing. We recommend using the ERIC thesaurus. 
	

	The title, summary and keywords are in English (and Spanish, if possible). 
	

	Word count and format

	Papers have between 4000 and 8000 words, including tables, graphs, appendices, title, abstract and keywords (references not included).
	

	Margins: upper 2 cm, bottom 2.5 cm, left 3.5 cm and right 2.5 cm. 
	

	Section titles appear in Verdana, bold, font size 10, 1.25 cm left indention.
	

	Subtitles in sections are in Verdana, bold, font size 9, 1.25 cm left indention.
	

	Introduction, conclusion and references are not preceded by any number; the rest of sections are numbered correlatedly.
	

	The text body is in Verdana, font size 9, 1.5 cm line spacing and justified.
	

	There is no indention in the first line of each section. The other paragraphs do have a 1.25 cm indention in the first line.
	

	No extra space between paragraphs is used, but there is a blank space between sections. 
	

	Foreign words appear in italics. 
	

	Anonymity

	The text does not include any mention to the author. If some work by the author must be cited, both title and name is replaced by “author” both in the references to it within the text and in the bibliographical references.
	

	Images, tables, and graphs

	All images (figures, photographs, tables, diagrams) appear where they should be placed in the document. 
	

	The author has handled the permission to publish the images. 
	

	References to images, tables and figures appear between parenthesis, with the first letter capitalized (Figure 1). All the images, tables and figures are numbered. 
	

	All kinds of images appear centred and captioned where the author appears mentioned and, if applicable, the copyright. 
	

	Images, tables or figures are separated from the preceding paragraph with an extra blank line.
	

	Captions appear in Georgia, font size 8, space-line 1.15.
	

	Citations and references

	Citations and bibliographical references follow the current APA edition. Notice that in this edition, publishing houses cities are not mentioned. “Retrieved from” also disappears. Doi numbers should appear in url format and hyperlinked.
	

	Within the text, the references appear listed with the author’s surname and the year of publication, between parenthesis and separated with a comma (Author, 2017). 
If more than one reference needs listing, they appear alphabetically ordered, not chronologically, and separated with a colon (Author, 2017; Author 2, 2015). 
If more than one work by the same author is mentioned, and they are published in the same year, they are identified with different letters (Author, 2017a, 2017b).
	

	3 authors or more are cited mentioning the first one followed by “et al.” In round letters. (Author et al., 2017). 
	

	Quotes appear between single inverted commas, with the author and year between parenthesis, and followed by the page, which appears with <p> and a period <.> (Author, 2017, p. 18). If the quote appears in more than page, use <pp> and period <.> (Author, 2017, pp. 13-15). 
	

	Quotes are written in round letters, except those in language different from that of the main text, which then appears in italics.  
	

	Long quotes (> 40 words) appear in a different paragraph, in Verdana, font size 8. The quote appears justified, with 1.15 line spacing. The paragraph margins are indented 1.25 cm on both left and right.
	

	The list of references only contains the texts mentioned in the body of the manuscript and follow the current APA edition, with special French indention (hanging), 1.15 cm line spacing. There is no extra line between references. 
	



